
TOTAL EXPERIENCE 6 YEARS
SURAJ KUMAR

9060500663
suraj.jharkhand21@gmail.com

OBJECTIVE

Results-driven Recruitment Specialist With 6 years of experience in Talent acquisition, Staffing, and HR
Operations.Proven Track Record of Delivering High - Quality candidate And Exceeding Recruitment
Targets.Skilled in Developing Effective Recruitment Strategies,Conducting Interviews,and building
Strong Relationship With Clients And Candidate. Seeking to utilize the strong academic background in
achieving organizational goals in an organization where human resources are highly appreciated & and
be a part of a team that excel in works towards the growth of the organization and gives satisfaction
thereof.

SKILLS

Organization and Time Management: Managing multiple job openings, interviews, and
schedules efficiently.

Communication Skills : Effective verbal and written communication to engage candidates and
clearly convey job details.

Attention to Detail: Ensuring all candidate information, documents, and records are accurate and
complete.

Adaptability and Problem-Solving: Adjusting recruitment strategies to different locations or job
requirements and resolving hiring challenges.

Basic Technical Skills: Familiarity with recruitment tools, databases, and MS Office for
candidate tracking and reporting.

Resilience and Persistence: Handling rejection and staying motivated to meet recruitment
targets

Knowledge of Employment Laws: Understanding local hiring regulations to ensure compliance
during recruitment.

Basic Repair Work: Handling minor repairs, such as brake adjustments, tire replacements, and
troubleshooting common issues.

EXPERIENCE

July 2023 - Till now HRMS Staffing Solutions Pvt Ltd

Team Leader Manage the full-cycle recruiting process, including sourcing,
interviewing, and onboarding
Managing, consolidating, and growing your client base.
Negotiating and agreeing on hiring plans with your clients.
Running push-and-pull recruitment processes.
Establish relationships with hiring managers to understand their hiring



needs and develop strategies to meet those needs.
Participate in recruitment-related events, such as job fairs, to promote
the company.
Managing interviews, assessments, and shortlist selection.
Coaching and mentoring junior team members.

Led a team for sourcing and onboarding Blue Collar in East & West.
Managed the hiring process for Delivery Executives.
Developed operational strategies to scale sourcing requirements for
Delivery Executives.
Conducted field operations, including BTL (Below-The-Line) activities
and field sourcing across Jharkhand/ Bihar/ Odisha/ Pune/ Ahemdabad
Maintained various databases and trackers for Delivery Executive
information.
Utilized all lead channels for optimal sourcing.
Monitored and tracked Delivery Executive productivity and zero-login
cases.
Ensured workforce management within budget constraints.

April 2022 - July 2023 Flipkart

HR TA Responsible for handling the entire Hiring Life Cycle Management and
effective management of processes with respect to Service Level
Agreements (SLAs) and quality guidelines.Conducting preliminary
round of HR Interview to evaluate communication, interacting with the
candidates, giving them a brief about the position and checking their
position fitment and scheduling them for further round of
Interviews.Manage employee queries with regard to their deductions,
settlements and supporting their requirements.

July 2021 - April 2022 Topshield Security Services Pvt. Ltd.

Senior Recruiter Sourced and onboarded delivery partners in Jharkhand for multiple
platforms, including Flipkart,Jio Mart, Amazon, and E com . Managed
recruitment processes to ensure a steady supply of delivery partners.
Coordinated with team members to meet recruitment targets across
different platforms. Tracked and maintained performance metrics for
delivery partners.

August 2019 - June 2021 PAN HR SOLUTIONS PVT LTD

HR Recruiter Dedicated to Hiring Flex DE (Flipkart LARGE/Shedofax) & DA / VAN DA
(JIO MART/ E com Express/Amazon) Blue collar Hiring

EDUCATION

Degree / Course University / Board Percentage / CGPA Year of passing

Post Graduation Ranchi University 1St 2019
Graduation Ranchi University 1st 2017
Intermediate JAC Board 2nd 2014
Matriculation JAC Board 2nd 2011

ADDITIONAL PERSONAL INFO

Address Ranchi Jharkhand
Languages Hindi
Date of Birth 06/09/1996
Marital status Single



Nationality Indian
Religion Hindu
Gender Male

HOBBIES

Traveling
Trekking
Photography

DECLARATION & SIGN

I hereby declare that above mentioned details are correct and completed to the best of my knowledge.


